
	1) Requestor Type:

(mark one ‘X’)
	
	
	
	LEA
	
	
	
	Charter School
	
	
	
	IHE

	2) 
	
	
	
	
	
	
	
	
	
	
	
	

	3) 
	
	
	
	
	
	
	
	
	
	
	
	

	4) Institution Name:
	

	5) LEA/Charter School #:
	
	
	
	

	6) Site Security Officer Information:

	Name:
	
	Phone:
	

	Email Address:
	

	7) Application:
	
	
	License Salary
	
	
	NCLB Update
	
	
	Unique ID Staff System

	8) 
	
	
	
	
	
	
	
	
	

	(mark all that apply ‘X’)
	
	
	Other (specify):
	

	
	
	
	
	


	Add / Delete
	Last Name
	First Name
	Contact info (email or phone)
	UID or Last 4 of SSN
	Comments (DPI Staff Only)

	EX:  Add
	Smith
	John
	jsmith@lea.k12.nc.us
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




	9) Authorizer Name and Title:
	
	Date:
	

	
	(Site Security Officer, Chief Financial Officer, or Personnel Director)

	This form should be returned to:

ATTN:  Systems Accounting Section

Financial and Business Services

NC Department of Public Instruction

6326 Mail Service Center

Raleigh, NC 27699-6326

State Courier #56 - 02 – 00
systems_accounting@dpi.state.nc.us


Public Schools of North Carolina


Department of Public Instruction








Request for DPI Application Access


(Use this form to request access to specific Web-based applications hosted by DPI)








* DPI Network Staff – indicate the User ID for existing accounts. Otherwise all new User IDs will be formatted as Firstname_Lastname. Initial and date to verify that this was processed.








** Authorizers** - A physical signature is not needed if the Authorizer submits the form to � HYPERLINK "systems_accounting@dpi.state.nc.us" ��systems_accounting@dpi.state.nc.us�. 








