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. INTRODUCTION

The Graduate Data Verification System (GDVS) is designed to:

e Collect the names, demographic info, course of study and post-graduate intentions of North
Carolina high school graduates.

e Forward collected data to agencies and individuals responsible for utilizing the data for state
and/or federal government reporting purposes. These agencies / individuals may include but
not limited to: the state university system, the Employment Security Commission, the NC
Department of Community Colleges, military recruiters, researchers, and many other agencies
and individuals.

e Provide each LEA with an authoritative list of graduates.
e Provide data for the annual North Carolina Public Schools Statistical Profile.

e Provide data to the State Archives, which occasionally has become the only existing record of
an individual’s graduation.

WHAT is it?

A web-based data verification system that utilizes selected data elements from NC WISE to
generate reports

WHY is it required?

e Federal and State polices

¢ No Child Left Behind

e Annual Yearly Progress (AYP) calculations
e The 4 and 5 Years Cohort Graduation Rates
e Career Technical Education

¢ North Carolina School Statistical Profile

WHO prepares it?

e Principals / Charter School Directors

e Principal / Charter School Director designees
e Guidance Counselors

e LEA Testing Coordinators / Directors
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INTRODUCTION (continued)

HOW do you submit?
Verified data is submitted using the Graduate Data Verification System. Submit Data tab

WHEN is it due?

DUE BY JUNE 15, 2011.
HOW do you access it?

1. Obtain a North Carolina Identity Management Service (NCID) user id — reference links:
https://ncid.nc.gov and/or contact your LEA NCID Administrator listed at
https://www.ncid.its.state.nc.us/LEAL.isting.asp

2. Subscribe to the Graduate Data Verification System, using the NCID user id and
password — reference link: The Graduate Data Verification System
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II. SYSTEM OVERVIEW

User Process Flow
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I1l. GETTING STARTED

The following process guides you through security access preparations required to use the Graduate
Data Verification System.

Step 1 ldentify your user level or user role from one of the following:
¢ Regional Accountability Coordinator
e Principal
e Charter School Director / Administrator
e Guidance Counselor
e LEA Testing Coordinator / Director
e Principal Designee
e NCWISE Coordinator

Step 2 Determine Application Administrator based on your user level / user role. The Application
Administrator approves or denies access to the GDVS. Select from the following Application
Administrator based on your user level / user role:

User Level/User Roles Application Administrator Contact Information
Regional Accountability NCDPI Administrator ncwise.incidents@its.nc.gov
Coordinator

Principal NCDPI Administrator ncwise.incidents@its.nc.gov
Charter School Director

Guidance Counselor Principal
Principal Designee

Charter School Designee

Central Office

LEA Testing Coordinator/  Regional Accountability Coordinator
Directors www.ncpublicschools.org/accountability/directory/staff

Step 3 Application Administrator and User (User Level/User Roles) contact each other to
acknowledge and confirm who is assigned to work with the system.
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I1l. GETTING STARTED (continued)

Step 4 Obtain / Verify if you have a North Carolina Identity Management Service (NCID) user id and
password.

Security — GDVS has three levels of security access:
1. State Level, known as NCID
2. Application Level, known as subscribing
3. Logging In, full access to GDVS data
You must complete item numbers 1 and 2 above in order to log into GDVS.

Step 5 If you have an NCID user id, you are ready to subscribe, go to Section IV, Using The Graduate
Data Verification System. Otherwise, go to Step 6.

Step 6 Register with the North Carolina Identity Management Service (NCID) by accessing the web

site https://ncid.nc.gov
Questions on activating or verifying an NCID is available by contacting your LEA NCID

Administrator listed at https://www.ncid.its.state.nc.us/LEAL sting.asp

Step 7 Secure in a safe location the NCID User ID and Password. This will be required to access the
GDVS.

Step 8 Subscribe to the Graduate Data Verification System; go to Section IV, Using The Graduate
Data Verification System.
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SUMMARY — User Security Access Checklist

Required before accessing GDVS

Step Item Action Process Comment
1 | Security — Register If you need an NCID go to the following An NCID user id
State Level with North | website: https://ncid.nc.gov ) and password is
Carolina required for anyone
Identity Go to Step 2 requesting access to
Management the GDVS.
Service If you already have an NCID but forgot your
(NCID) user id or Password, Contact your LEA NCID
Administrator listed at
https://www.ncid.its.state.nc.us/LEAL.isting.asp
Go to Step 2
2 | Security — Application Level
2a | Application Subscribe to | Log into GDVS for the 1% time Automatic email

Administrator

GDVS

notification sent to

Administrator

GDVS

Log into GDVS for the 1% time

- NCDPI
Regional Administrator.
Accountability NCDPI
Coordinator Administrator gives
(RAC) approval.

2b | Application Subscribe to Automatic email

notification sent to
NCDPI

Principal Administrator, and
Principal. NCDPI
Administrator gives
approval.

2¢ | Application Subscribe to | Log into GDVS for the 1% time Automatic email

Administrator | GDVS notification sent to
Regional

LEA Testing Accountability

Coordinators Coordinator (RAC),

/ Directors and LEA Testing

Coordinator/Director
. RAC gives
approval.
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designee(s)

2d | Application Subscribe to Log into GDVS for the 1% Automatic email
Administrator GDVS time notification sent to
Guidance Principal and Guidance
Counselor. Principal gives
approval.
2e | Application Subscribe to Log into GDVS for the 1% Automatic email
Administrator GDVS time notification sent to
Principal Principal and Principal

designee. Principal gives
approval.

Administrator
Charter School
Director
designee(s)

GDVS

time

2f | Application Subscribe to Log into GDVS for the 1% Automatic email
Administrator GDVS time notification sent to Charter
Charter School School Director. NCDPI
Directors Administrator gives
approval.
29 | Application Subscribe to Log into GDVS for the 1% Automatic email

notification sent to Charter
School Director
designee(s). Charter
School Director gives
approval.

V. USING THE GRADUATE DATA VERIFICATION SYSTEM

1VV-A. Subscribing (only required when logging in for the first time)

Subscribing is another lever of security. It requires a person to identify their role in using the GDVS
to an Application Administrator. Subscribing does not grant full access to the data. The Application
Administrator will validate if a person should be granted or denied access to the GDVS data.

(Refer to User Security Access Checklist — page 8).

Step 1 Print and read the Graduate Data Verification User Manual sections:
I. Introduction

Il. System Overview
I1l. Getting Started

Step 2 Upon successful completion of receiving an NCID user id and password, access the Graduate
Data Verification System.

Cow>»

Access the GDVS

Type in your User Name - this is your NCID user id
Type in your Password - this is your NCID password

Select Login
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= Login - Windows Internet Explorer
&S

Elle Edit View Favorites Tools Help

el| . v’o,\}x.“.v,uw earch ' “pj.i

Google (G|~ viGoosh D« @~ 9 Bookmarksw () Settings
X7 - | @~ |webssarch| ¢ [Fp- 1~ | &« @ - | »
% o (o8- [@nortcai, [@Loan x| | fit - B - @ - [Feage v GTack > "

Ll

| Graduate Data Verification System

This is a closed site. Access is restricted to
authorized school and LEA personnel. If you have been
assigned a username and password, enter them
appropriately to proceed to the site.

2B - NCID User ID All information entered into this system may
be viewed by authorized personnel in your

local school system and by the North
Carolina Department of Public Instruction.

User Name( |
Password| || Login 2D - Select login
<+—
2C - NCID Password |
I | ¥
| @ Internet #100%

GDVS Log In Screen
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WARNING:

This message appears if you do not have an NCID or you did not enter the NCID exactly as registered.

Graduate Data Verification System

Invalid Login Credentials

This is a closed site. Access is restricted to authorized school
and LEA personnel. If you have been assigned a username and
password, enter them appropriately to proceed to the site.

All information entered into this system may be
viewed by authorized personnel in your local school
system and by the MNorth Carolina Department of

Public Instruction.

User Name| |

F’assword| | [ Login ]

Invalid Login Credentials
If you forgot your username or password, or
if you were instructed to apply for NCID account, go to
https:/incid.nc.gov/login/ogin.html.

Contact your LEA NCID Administrator listed at https://www.ncid.its.state.nc.us/LEAL.isting.asp or
by contacting the NCDPI Service Desk ( help@dpi.state.nc.us or 919-807-HELP).

Step 3 You will now see the Graduate Data Verification System Welcome tab for subscribing.
You are now ready to subscribe; request access to GDVS.

Step 4 Select a User Role, LEA and School Name:
A. School Guidance Counselor / Principle Designee
B. School Principal or Charter School Director
C. LEA Test Coordinator/Director
D. Regional Accountability Coordinator
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4-A. School Guidance Counselor/Principal Designee Option View

(Graduate Data Verification System

Logout

You have not subscribed to access the system.
If you were asked to subscribe, then fill all required information in the form below
and submit it to your application administrater for approval.

Application Administrators:
1) For Guidance Counselor/Principal Designees, the Principal/Charter School Director is the administrator.
2) For Principals and Regional Accountability Coordinators, an NCDPI Administrator is the administrator.
3) For LEA Testing Coordinators/Directors, the Regional Accountability Coordinator is the administrator.

MNOTICE: Access is restricted to authorized school, LEA, and DPI personnel.
Unauthorized access is a violation of federal and state law. All software, data transactions, and electronic communications are subject to monitoring.

Subscribe to Graduate Data Verification System
NCID User Name: angela_gc

* User Role: & School Guidance Counselor/Principal Designee‘/ SChPOI COI.IanE!O_L(_)r Plrmég:\ai"s
) School Principal or Charter School Director esignee subscribing to

) LEA Test Coordinator/Director
-4 3 Regional Accountability Coordinator
(" LEA:  Demo LEA - 999 v |
%% School:| Demo School - 939301 v

* Your First Name:lAﬂgﬂa Demo | * Your Last Name:|Counse|0r |
Today's Date: 02-FEB-10
* Your E-Mail Address:|aharrison@dpi.state.nc.us |‘|’0ur Phone Number:|1 11-555-5555| |

Note to Application|
Administrator:

0 of 2000

I Subscribe to the Graduate Data Verification System |

Page 12 of 38



FINANCIAL & BUSINESS SERVICES
North Carolina Department of Public Instruction

4-B. School Principal, or Charter School Director Option View

lGraduate Data Verification System Logout

You have not subscribed to access the system.
If you were asked to subscribe, then fill all required information in the form below
and submit it to your application administrator for approval.

Application Administrators:
1) For Guidance Counselor/Principal Designees, the Principal/Charter School Director is the administrator.
2) For Principals and Regional Accountability Coordinators, an NCDPI Administrater is the administrator.
3) For LEA Testing Coordinaters/Directors, the Regional Accountability Coordinator is the administrator.

MOTICE: Access is restricted to authorized school, LEA, and DPI personnel.
Unauthorized access is a violation of federal and state law. All software, data transactions, and electronic communications are subject to monitoring

Subscribe to Graduate Data Verification System

NCID User Name: angela_prin
* User Role: © School Guidance Counselor/Principal Designee
//@ School Principal or Charter School Director

O LEA Test Coordinator/Directar \ Selecting School Principal or Charter
) Regional Accountability Coordinatar chool Pirecmr generates two additional
\&‘LEA: SELECT LEA ] elds v:.'rth drop down menus: LEA and
0
jg::hl:n:rl: SELECT SCHOOL |+
* Your First Name:“ | * Your Last Name:| |
Today's Date: 02-FEB-10
* Your E-Mail Address: Your Phone Number:| |
Note to Application
Administrator:
0 of 2000
[ Subscribe to the Graduate Data Verification System ]
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4-C. LEA Test Coordinator/Director Option View

Sraduate Data Verification System

Logout

You have not subscribed to access the system.
If you were asked to subscribe, then fill all required information in the form below
and submit it to your application administrator for approval.

Application Administrators:
1) For Guidance Counselor/Principal Designees, the Principal/Charter School Director is the administrator.
2) For Principals and Regional Accountability Coordinators, an NCDPI Administrator is the administrator.
3) For LEA Testing Coordinators/Directors, the Regional Accountability Coordinator is the administrator.

NOTICE: Access is restricted to authorized school, LEA, and DPI personnel.
Unauthorized access is a violation of federal and state law. All software, data transactions, and electronic communications are subject to monitoring.

Subscribe to Graduate Data Verification System

NCID User Name: angela_prin
* User Role: O School Guidance Counselar/Principal Designee Selecting LEA Test
O School Principal or Charter School Director Coordinator/Director option generates

/,»-—‘———-- 2 LEA Test Coord|nat0.r.!D|rector~.-x_hwh an LEA drop down field
Regional Accountability Coordinator "‘-‘.,_:_,7%

\
“# LeA:[SELECT LEA v
* Your First Name:“ | * Your Last Name:l |

Today's Date: 02-FEB-10

* Your E-Mail Address:l

Note to Application
Administrator:

|‘|’|}ur Phone Number:l |

0 of 2000

L Subscribe to the Graduate Data Verification System |
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4-D. Regional Accountability Coordinator Option View

Graduate Data Verification System Logout

You have not subscribed to access the system.
If you were asked to subscribe, then fill all required information in the form below
and submit it to your application administrator for approval.

Application Administrators:
1) For Guidance Counselor/Principal Designees, the Principal/Charter School Director is the administrator.
2) For Principals and Regional Accountability Coordinators, an NCDPI Administrator is the administrator.
3) For LEA Testing Coordinators/Directors, the Regional Accountability Coordinator is the administrator.

NOTICE: Access is restricted to authorized school, LEA, and DFI personnel.
Unautharized access is a violation of federal and state law. All software. data transactions, and electronic communications are subject to monitoring

Subscribe to Graduate Data Verification System

NCID User Name: angela_prin

* User Role: © Schoal Guidance Counselor/Principal Designee = -
) School Principal or Charter School Directar e R DUV

i : Accountablity Coordinator
\O LEA Test Coordinator/Director opiton generates the

(& Regional Accountability Coordinator Region drop down filed
Region:| SELECTREGION v

* Your First Name:“ | * Your Last Name:| |
Today's Date: 02-FEB-10
* Your E-Mail Address:| |‘\'Dur Phone Numher:| |
Note to Application
Administrator:
0 of 2000
[ Subscribe to the Graduate Data Verffication System ]
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Graduate Data Verification System Logout

You have not subscribed to access the system.
If you were asked to subscribe, then fill all required information in the form below
and submit it to your application administrator for approval.

Application Administrators:
1) For Guidance Counselor/Principal Designees, the Principal/Charter School Director is the administrator.
2) For Principals and Regional Accountability Coordinators, an NCDPI Administrator is the administrator.
3) For LEA Testing Coordinators/Directors. the Regional Accountability Coordinator is the administrator.

NOTICE: Access is restricted to authorized school, LEA, and DFI personnel.
Unautherized access is a violation of federal and state law. All software, data transactions, and electronic communications are subject to monitoring.

Subscribe to Graduate Data Verification System

NCID User Name: angela_prin

¥ User Role: ) Schoaol Guidance Counselor/Principal Designee
© School Principal or Charter Schoal Director

) LEA Test Coordinator/Director
© Regional Accountability Coordinator @
* Your First Name:l | * Your Last Name:| |
Today's Date: 02-FEB-10
* Your E-Mail Address:| Your Phone Number:| @
Note to Application |
Administrator:
0 of 2000

I Subscribe to the Graduate Data Verification System ]

Step 5 Enter First and Last Name

Step 6 Enter your E-Mail address used. This is the same email address used when registering for your
NCID.

Step 7 Enter your work phone number.

Step 8 If you desire to send your Application Administrator a message, do so here.
2000 character limit, count displays beneath message box.

Step 9 Review and correct any information.

Step 10 Select the Subscribe to the Graduate Data Verification System button.
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Step 11 Confirmation message is displayed, notification is sent to your e-mail address, and the
NC DPI Application Administrator.

[Graduate Data Vermication system Logou1|

You have successfully submitted a request for access to the Graduate Data Verification System. A
confirmation e-mail has been sent to the e-mail address you provided below.

You Currently don't have access to the system.
If you have recently subscribed to the Graduate Data Verification system; then your application administrator
has not approved your account yet. You will be notified via e-mail when
your account has been approved.

MNOTICE: Access is restricted to authorized school, LEA, and DPI personnel.
Unauthorized access is a violation of federal and state law. All software, data transactions, and electronic communications are subject to monitoring

Confirmation message displayed

T RO <0 AR ey D! SITe N s [E=murTEn
Ta:
Dject: Your Graduste Dot vericamion System Sunsriptor
Dear Angela Demo Principal, i

Mie have received your request to subscribe to the Graduate Data Verification System.A DPI Application Administrator will have to approve your account prior to you having
jaccess. You will be notfied via this e-mail once your account has been approved,

;chands
Fnduaﬁe Data Verification System Team

Sample email confirmation notification generated in Step 11 for a principal or charter school director
subscribing

FIONTY] <7 0 A O 2000 T L 75T
To!
ISl Bt Your (acuste Data Ver £aton System Soted oo
Dvar Angeds Denvo Courseslor
W N recetead yOuUr reguest 10 SUbDsaroe o the Graclote Deta Verification: System Your schodl Prirciond wik hane B0 4000 yOur accournt Dror 10 pou handng acoess. You will be rotifed via this & mal
orce your sccourt haes beers sppr oraed
[Regads
o ocdare Doty Ve Fcakion System Team
Al -mal| comespondanes 10 andd from s ackress 5 2ERCE 00 ths North Caroling Publc Recorcss Low, which may result in monitonng ord decossre to Sird parties, inchuckeg law enforoamene.*

Sample email confirmation notification generated in step 11 for a counselor who has subscribed.
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Step 12 Subscription approval notification received via email.

From: <Gradsurvey@dpi.state nc.us=
To: :

Subject: Graduate Data Verification Systern Subscription Approval

Dear Graduate Data Verification System Subscriber,

Your subsciption to the Graduate Data Verification System has been approved.

Regards,|
The Graduate Data Verification System Team

Sample notification of subscription approval

Step 13 Requirements for subscribing to GDVS have been completed.
Proceed to Section 1VV-B, Logging In / Navigating The System.
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IV. USING THE GRADUATE DATA VERIFICATION SYSTEM

1V-B. Logging In/ Navigating The System

School Principals or Charter School Directors

Step 1 Log in to the GDVS system using your NCID User Id and Password

7 Login - Windows Internet Explorer E HT:'IIF‘ZI

y - \C: le, ~ :w l;p-

Elle  Edit  Yiew Favoritos Tools  Help
Coogle |G+ viGodah D Br - D~ | 2 D Sattings -

2 "y S S [Wab Saarch| - [Ee - 11 - | By o
W dhr 'f:i'dl"*Nort,,, [”L.,. » i I - B\ P O i o e »
Graduate Data Verification System ~

(R — o — -]

This is a closed site, Access |s restricted to
authorized school and LEA personnel If you have been
assigned a username and password, enter them
appropriately to proceed to the site

All information entered into this system may
be viewed by authorized personnel in your

local school system and by the North

NCID User Id \ Carolina Department of Public Instruction
User Name | \ ‘
/ Password| | [Login |
NCID Password

< Il | >
? Tyt it 1000 Y

Step 2 Tab Functions

The Graduate Data Verification System displays 6 tabs for Principals, and Charter School Directors.
The User Role selected when subscribing determines how many tabs are displayed.

(reference Section 1VV-A, Subscribing, Step 4-A)

Principal and Charter School Director View

Graduate Data Verification System Logo,

Graduates | anage Permissions Submit Data

Verification Reports |

Help

o/z////////fv;/-w-/////// l 7L/
2 - Graduates . e 4 - Verification
5 _Waelcoma 3 - Manage Permissions Reports e s 6 - Help
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2-1. Welcome tab:

The Welcome screen appears with your Name and the name of the school.

If this screen does not appear, you have NOT subscribed to GDVS, refer to Section IV-A,
Subscribing.

Graduate Data Verification System Looout

Wel Angela Principal

P

(South Caldwell High)
The Graduate Data Verification System (GDVS) is a web-based application designed to extract graduating student data residing in NC WISE. GDVS compiles this data, produces
reports and excel formatted files to assist LEAs and schools with data validation. This process will significantly increase data integrity and timely submission of state and federal
reporting requirements
SUBMISSION IS DUE BY s i

ates. if you have any problems

For additional support information, visit the Financial and Business Services website at http //www ncpublicschools org/fos/accounting
while using the GDVS system, please contact the NCDPI Help Desk 919-807-HELP (919-807-4357), helpi@dpi state ne us or email o

PLEASE NOTE:

o Only Graduate data completed in NC WISE will be available here. Use the extract reports available via NC WISE Reporting Hub to help in identifying graduating students and/or
missing information

o Graduate Data Venfication (LEA) ¢ lists all students that are in the 12th grade by LEA

o Graduate Data Verification (School) ¢, lists all students that are in the 12th grade by school

o Graduate Data Venfication Diploma Issue Date (LEA) ; lists graduated students by LEA

o Graduate Data Verification Diploma Issue Date (School) ¢, lists graduate students by school

GDVS is refreshed from NCWISE daily by 7:00 am

All information entered / viewed using this system maybe viewed by the NCDP| and authorized personnel in your local school system
DO NOT share your user id or password with anyone

Make sure you log out of the application completely when your computer is unattended or when you have finished using the system
Use ONLY at the LEA or school or a secured computer

All data comrections must be entered into NCWISE

2-2. Graduates tab:

The Graduates tab displays information about students who will graduate and the total number of
students selected to graduate. Students displayed on this screen are selected based on the date entered
in the NCWISE Diploma Issue Date field. (Excludes upcoming summary school students)
Information can also be downloaded to an excel spreadsheet to assist with validating results.

o¢ Data Verllicatoe Systom

I

CHeh on the wives! habow, than select Dowsdosd in sees # Mool tapy of your inpant t

Fitat Mame Lot Mams Gander Exhaizity ,.':i,"l','l’,'l'"l‘,'“ Clansilication
Yer .- . -~ = WHTE CPCTP  Opbma 12th Grade Regelar Paogram  CE-TC (14 MC) South Calthwell High
=0T Yes PR ama . WHTE for ] Dekma 12 Giads Regedse Piggam  CC-TC I NC) South Caidwall High
v..a»-—v.'.p—wv._&.foiuo" w*-mvl‘?‘:,wJ»N-.rr;“"

Graduates tab displaying graduate information

T Ym - ® . M BLCK cTP DOglema 12h Grase Wd-Youw EMPLOYNENT Souh Calowull High
£ Yos — -—— ——— ¥ WHTE cre Ogloma 12h Grade \Wd Year CC-TC AN NC) Louth Calowell High
1- 330 of 332 =P 1012l number of graduates

Graduates tab displaying total number of graduates selected at the bottom of the screen
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2-2 . Graduates tab (continued)

The following table provides a description of each column displayed on the Graduates tab and how it
relates to NC WISE.

Item Column Heading

eSIS Student Diploma Screen

Description

1 Edit N/A System feature. Controlled by NCDPI
Administrator. Allows for editing of selected
student data with permission of the NCDPI
Administrator.

2 Complete N/A System feature. Identifies if all_required fields
for a student has been entered in NC WISE.
Yes = student has all required fields
No= student has missing information. Must be
corrected in NCWISE. All students must have
YES in this column before a submission will be
allowed.

3 Student ID Pupil Number Pupil Number

4 First Name Legal First Name Legal First Name

5 Last Name Legal Last Name Legal Last Name

6 Gender eSIS Demographic Screen Gender

7 Ethnicity eSIS Demographic Screen Ethnicity

8 Course of Study Diploma Type Defined in NC WISE:

Career Prep — CRP

Occupational Course of Study — OCS

College Prep — CP

College Tech Prep — CTP

College Prep and College Tech Prep
combination — CTCP

Refer to Section IV-F, Verification Report tab,
Course of Study

9 Diploma/Certificate Diploma Type NC WISE conversion: GCER = Certificate
all other values = Diploma

10 Classification Diploma Dates 2010 Summer School graduates must have a

diploma issue date BETWEEN the last day of
school of the previous year and BEFORE the
beginning of the current year; and they are in
Grade 12 or GR and have taken a summer
school course.

(Note: Be sure the summer school course is
defined in eSIS as a summer school course.)

Mid-Year / Early graduates must have a
diploma issue date that is prior to the last day
of school according to the 2010-2011 school
calendar.

Regular Program graduates must have a
diploma issued date on or after the last day of
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school according to the school calendar.

Item | Column Heading eSIS Student Diploma Description
Screen
11 Intention Bound For Indicates where the student plans to go after

graduation. Defined in NC WISE. Refer to
Section IV-F, Verification Report tab,

Intention.
12 School Name eSIS Demographic Screen Name of School
13 Quick Finder N/A System feature. Allows user to search for

specific data — in whole or part. Enter the
information to be searched for and select the
Go button.

14 Analyze Options N/A System feature. Allows user to select specific
functions designed to assist with validating
data. Refer to Section IV-C. Viewing,
Verifying, Downloading and Saving Data.

Sorting
Each column on the Graduates tab can be sorted

Gradume Data VerBcation Systam

e
4
Chick on the whou! balow. Shen seisct Dawnload’ tv sewe o local topy of your report €ach column can be sorted by placing the curser over the column readnuam
=~ - lefl ciciong  Then select either the up (ascending) or down (descending) arrow
P 'r:‘?l 9 v Or salect an tem from the drop down kst and only the item selected will dispiay
s

Complete Stedent 0 Elost Mamed  Lowt Mame Gander ,ﬁ!:""‘"{?:’:u Classitication e ntion achoel Hame \
Yo - ¥ _ M WHTE ~8C. Gindw Rupear Program PRIV-S1 N NG Soute Cakswell High I
Vs .o " WHTE Grage Feguiar Frogram PUB.S (N NG) Seuth Calowall Hgh &
Yes - _ N WHTE Grade Reguar Program ENPLOYMENT Scuh Calowed Hgh
Voo - F VWHTE e Cradn Fngie Program  CC-TC N AC) Seuth Coldanll High )
Yes - " M were ::W Grade M- Year MLITARY Ssum Calowell Hgh )
Yoo F WHTE cw Ginde Feguiw Progam PUS-S (N HO) Soum Caldwell Hgh
Yes M WHTE Grate Reguter Program  MRLITARY Saum Cabowed High

: - : ocs
N P Bl W S TN T SRS et N

Quick Finder

Graduate Data Verification System | oot
ﬁraduates < . fie o8 ¢

Click on the wheel below, then select 'Download’ to save a local copy of your report

———— S—

Eample: e —
Display a list of all records that have the letters "ju” in them. ”‘_}
Enter the letters "ju" in the Quick Finder. e

Select the Go button Mg————" =
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Quick Finder - continued

Graduate Dats Vesification Syswen

Click an the whes| below, then sefect 'Downlond’ to ssve o local copy of your 1epornt

e, [Gol ¥, B Clicking on the red X retums the display

¥ Row text cemans 'y & —

malate Sikde 2 Ham da b L o lomal alfleatla
Complete Student i) Elcst Homed LastHame Gender CEihslcity _at Certificata Classitication
Ho Mk - - F WHTE (> Diploma 12th Grads Mis-You - — — -
Yoo hsice - M WHTE cTP Diplama 2009 Sumeee Schod Geaduate CCTT INNC) e — -
HNo Jugin - M MILT cTF Diploma 12th Grads Mis-Yeu - — - -
Mo —— Jwtn — M WHTE cTe Diplama 17th Geads Mid-Yew = — —
1-4cf4

‘Results: Any record with the letters "ju” is displayed.

Analyzer Option
Refer to Section IV-C. Viewing, Verifying, Downloading and Saving Data.
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IV-C. Viewing, Verifying, Downloading and Saving Data

Download student data to Excel spreadsheet

All student data displayed on the Graduates tab can be downloaded to an Excel spreadsheet and
saved for future reference, analysis and reporting.

Il}t adusie Data Verdication Systam |
Click on the whesl halaw, then selecs Daantasd 1 save  docal copy af your report
— -1 - Setoct the down amow next to the pin wheel
© - -~ = A y
7 50| B

e
§v- S Ceaise
tudent 1 Elrst Name el !;-' Dlplemal
&l Leriticate
’ Reset Study
WTE cP Diglsma 125 Goade Roagutar Prsgram PRIV-S (8 NC) Soveh Caldwll Hgh
MTE TPCTF  Digloma 12 Grade Ruguls Pasgmm  PUB-SI JN NG} South Calseel! High
o Hep MIE 008 Diglona 126\ Grade Regular Progam  EMPLOYMENT Saueh Cakdwell Hgh

HIE cw Dygloma 1200 Grinde FRaglar Progeam CC.TT N N Saues Calawnll Hgh

§ Download e cre Dvizma 120 Grade M Yes MILITARY Sauts Calswell Mgh
e r ——d ~a Meedooa = P Mt Da s D De S | ) A Cwits Madaalh b

Download student data to Excel spreadsheet

|:adunh Dota VorNcaton Gystem 5

Click on 2w whewl below, then sslect ‘Download 10 save » local copy of your 1eport

Jo, Gl @.
~ §lownload
Chatse repart domnltad fermat

Gender Lthaicity

Lartificals

\\\\\\

WHTE 12h Graoe Regular Pragram PRIV-S AN NC) Baun Cakdwel! Mg

Pl PRAE PN IS PLg Popdd PP Sodap J

-
.
.
o
51

D0 poss wannd 10 Gpen & save By Me?

Click an the wivee! Balow, then seloct Dowrd ek rat =

- %} Tre: Marosft Office o Comma Separatind Vakses FL
o Frem shods. re g

| gDownicad

[Toom || tee [ ; :
Chosse repot doaTicad fomae ! ) [——] 1.Fie ann-:‘ad popup wmindow appears
select Open
“EQ_‘ Wikie fho e e bterut Can e wehd dure filee Lon piterAdly
' a baern pons ooty M s do not it $ s, g not apey
seve for (e Whet 2 W i
v

Cancel |

Olplama’
Contiticats

Yoo Diplome 12h Geade Rogule PRN.SI N NC) th
""-.‘W ‘¢¢-‘__‘.,__~‘or.— M’—m‘rm’.’.—

Complate StwdentiD EClesiNamed LastMams Gender Eith Clasailication Inteatine Schoel Nams

N VNI Ay, by

N@

t.i
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IV-C. Viewing, Verifying, Downloading and Saving Data - continued

Completed spreadsheet ready for manipulating, saving and printing.

| A B | ¢ | o | E | F | 6 | H [ L
1 |Complete ¥Student |D First NamelLast Name Gender  Ethnicity  Course<br Diploma/<iClassificat Intention  School Name
2 |Yes SEERE L WHTE CP Diploma  12th Grade PRIV-SI (I South Caldwell Hig
3 |Yes WHTE  CPCTP  Diploma 12th Grade PUB-SI (IN South Caldwell Hig
4 |Yes WHTE  OCS Diploma  12th Grade EMPLOYh South Caldwell Hi
5 |Yes WHTE CTP Diploma 12th Grade CC-TC (IN South Caldwell Hi
6 |Yes WHTE CTP Diploma  12th Grade MILITARY South Caldwell
|7 |Yes WHTE CP Diploma  12th Grade PUB-SI (IN South Caldwell H
8 |Yes WHTE  CPCTP  Diploma 12th Grade MILITARY South Caldwell
9 |Yes WHTE CP Diploma  12th Grade PUB-SI (IN South Caldwell H?
10 |Yes WHTE  CP Diploma  12th Grade PUB-SI (IN South Caldwell Hify,
11 |Yes WHTE CP Diploma  12th Grade CC-TC (IN South Caldwell H.f
12 |Yes ’ WHTE CTP Diploma  12th Grade CC-TC (IN South Caldwell H
13 ges / WL e g NTR e, P e DiBloma, 2th Crads GCAP(N South Caldweel |

I\VV-D. Manage Permissions tab (Available to Principals and Charter School Directors — only):

The Manage Permissions tab has 4 sub tabs

Candume Data VeriSeation System

Active Aesoutits [Haabing Accouits Peaniud Accaeses

Pumnfing thnmm?

1 - Pending Accounts
U 2 - Active Accounts
3 - Disabled Accounts

Rowe 15 Gl \
4 - Dersed Accounts

1. Pending Accounts

Displays users that have subscribed to GDVS and requires an Application Administrator (Principal
or Charter School Director) to accept or deny access to GDVS.

Pending Accounts are generated when a school counselor, principal designee subscribes to GDVS.

Refer to Section IV-A, Subscribing.

Principal selects Pending Accounts tab and reviews request for access

Graduate Data Vertfication System

Vielcome Yarilication Reports Submit Doan Help

Manage Prsmissions

Grmtantns

Punding Accoutrs ot - — & - m—d A -
Pending Accounts
- Oemo Schoo! Guidance
_r?\ 209301 School Angela Demo  Counselor angels_gc shamison@dos siste nc us 1113555556  02FEB-10 Counsedor/Principal
3 Dexugnee

Page 25 of 38



FINANCIAL & BUSINESS SERVICES
North Carolina Department of Public Instruction

IV-D. Manage Permissions tab (Available to Principals and Charter School Directors — only)
continued

1. Pending Accounts — continued

Principal selects Edit Icon

Graduate Data Verthication System

Welcome Gradunns Manage Peemissions Vorilication Reports

Panding Accoants At b s w— ——— A — . A o —

Panding Accounts
Rows| 15+ {Go|

Schoot Guida

I?_é} w01 e fngola Dsmo  Counselor  angelage  shamison@dp statemcus 1115855555  02.FEB-10 Comset
\\».. >
1
Information displayed after Edit Icon is selected.
raduate Data Verification System = Loaou!
Welcome  Graduastes MUETELERLTBUIENIATE - Verlfication Reports Submit Data - Help

m- ¥ Type of User Role / access being requested
User Name angela_gc
User Role i .
FirstN . Schol Oudms fomsdePiR el Desonss —— Name of person requesting access to GDVS
lame Angela Demo Y
Last Name Counselor as a School Counselor
Date First Login
Date Last Login
Email Addross‘hhamson@dpi state nc.us -_— ——» email address of person
Approved - requesting access
Approved/Denied By
ApprovaliDenial Date phone number of
Enablad —~w person requesting Select Approve button to give School
Phone Num|111-555-5555 access Counselor or Principal Designee the
Note ability to view all data in GDVS
Date Subscribed 02-FEB-10

2. Active Accounts
Displays users whose subscriptions have been approved.
Principal selects Approve or Deny buttons. If Approve button selected, user appears under the
Active Accounts tab (see below).

Principal verifies user is active :
Log in to GDVS

Select Manage Permissions tab
Select Active Accounts tab
Look for name of activated user
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Groduate Data Varlfication Systea

Active Accounts

A School Guidanca
|?'\ 999301 S Angeta Dema  Counselor angela_ge aharnpongdoge statencus  111-555-5885  02-FEB-10 CounsslorPnncipat
Designes

Active Accounts tab displaying subscribers who have been approved by a principal.

Email approval notifications sent to counselor or principal designee. Once notification is received,
counselor must log in to GDVS to access the graduate data.

From: <Gradsurvey@dpi state.ncus>
To:
Subject: Graduate Data Verification System Subscription Approval

Dear Graduate Data Verification System Subscriber,

Your subsciption to the Graduate Data Verification Systern has been approved.

Regards,
The Graduate Data Verification System Team

Sample email sent to subscriber after principal has approved

3. Disabled Accounts
Disable a user who is currently active

Principal logs in to GDVS

Select Manage Permissions tab

Select Active Accounts

Select the pencil icon associated with the user whose access is to be disabled

qgoult

Graduate Data Verification Systam !
Halp

Welcomn - Graduotss  UERERSRERICHIDTTEE, Verification Reports | Sobmit Data |

—

Punding Accounts @ Disabled Accounts Denied Accounts
Active Accounts

Rows 15 v |Go|

v bud

5 School Gui
= Demo LEA Test 919-111.5555. 3 ;
L,\ 999301 Schaol Angsla Dsmo oo o angsla_tc shamson@dpt statenc s coee 11 FEB-10 ggz‘:zr@
Demo School Guic
lg; . 9% Sc Angela Demo  Counselor angala_ge ahamison@dp state nc.us 1115555555  02.FEB-10 Counselor/F
: = Designes
o

~,

“a Select pencil Icon associated with the user to be diabled
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Select the Disable button

Logout
/ Help

Graduate Data Verification System

/ Graduates |8 Manage Permissions Verification Reports |~ Submit Data

User Name angela_gc
User Role &) school Guidance Counselor/Principal Designee
First Name Angela Demo
Last Name Counselor
Date First Login 11-FEB-10
Date Last Login 11-FEB-10
Email Address|Iaharrison@dpi.state.nc.us
ApprovedY
Approved/Denied By Angela Demo
Approval/Denial Date 10-FEB-10
EnabledY
Phone Num|111-555-5555
Note
Date Subscribed 02-FEB-10

(| Disable ) [ Revoke this user's ability to submit the data to the NCDPI ]

select this button to remove a user who currently has access to GDVS but no
longer needs access

Principal verifies user is disabled

Principal logs in to GDVS
Select Manage Permissions tab
Select Disabled Accounts tab
Look for name of user disabled

Verification System

g,
Woelconw ((ED TR Manego Permissions lelic-tion Heporta

Pending Accounts | Active Accounts Disabled Accounts B JUSREREASSITI
Disabled Accounts R ——

E’v‘\ 999301 shamson@dps atste ncus 1115555656  02FEB-10 CounseloeF

TT———p hame of user with denied access
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4. Denied Accounts
Denied Accounts are users who subscribed to GDVS but were not approved by the Application
Administrator.

Principal logs in to GDVS

Selects Manage Permissions tab

Selects Pending Accounts tab

Selects pencil icon associated with user name to be denied

Graduate Data Verification System

Waelcome Geoduates (LA LELEL RSN ITEEL N Varification Reports Submit Data Help

[TIPITLETT) Active Accounts |- Disabled Accounts | Denbed Accounts
/' Rows 15 |w @
Loa Name First Name Last Namo Usor Name Email Addrass Phone Num Date Subscribed
= Db School Guit
'3‘\ 999301 School Angela Demo  Counselor angela_gc sharnson@dpi statenc s 919444.5388 11.FEB-10 Counsgaloe/F
— Dasgnes

_’se%ect the pencil icon associated with the subscriber you choose to deny

The following screen appears

Graduate Data Verification System e Logout

< Welcome |/ Graduates |MIETEGCNSTNIESTLEN < Verification Reports | < Submit Data |/ Help

User Account Cancel | [ Save |
| Cancel ] Save |

User Name angela_gc
User Role 3 School Guidance Counselor/Principal Designee
First Name Angela Demo
Last Name Counselor
Date First Login
Date Last Login
Email Address“aharrison@dpi.state.nc.us |________—__‘_" Email address of person subscribing
Approved
Approved/Denied By
Approval/Denial Date

Name of person who has subscribed to GDVS.
¥This person is requesting access.

Enabled
Phone Num|919-444-8888 | Select deny button to disallow a person
Note who has subscribed to access GDVS

Date Subscribed 11-FEB-10

Approve 7| Deny
4
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Principal verifies acceptance of denial

Select Manage Permissions tab
Select Denied Accounts tab
Look for the name of the user denied

foraduate Data Verification System

Help

Welcoine [SPNNPTY Manage Permissions . Veasitication Repors Submit Dota

Punding Accounts Active Accounts Disabled Accounts Denieod Accounts
Denied Accounts

: ‘RWS 15 ";@E

School Guic

2 ode & . i o ) 3 ame 4 ddre PFhona N ate 4 Ded :
f"\ 999301 g:;'“& Angela Demo  Counselor angals_gc shamson@dp: state nc us  919-444.8888  11-FEB-10 Counselor’®
S~ Designee

o

“AName of person dented subscnption

IV-D Manage Permissions tab — Counselors and Principal Designees

School Counselor or Principal Designee View

Graduate Data Verification System

/ Graduates |/ Verification Reports |/ Help '

—
User view Tor Counselors - Four (4) Tabs

4L LLLSLLLSL LSS S

After the principal approves a school counselor or principal designee, the school counselor or principal
designee must log in to GDVS and will have the above view.

The Welcome tab and Graduates tab processes remain the same as for the principal.
Refer to Section IV-B, Logging In / Navigating The System; 2-1, Welcome tab and 2-2 Graduates tab.
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IV-E. Submitting Data

Assigning Submit Rights
Principals may assign submit rights to another GDVS user (ex. school counselor) provided the user
has been granted access to GDVS by the principal.

Principal / Charter School Director logs in to GDVS
Select Manage Permissions tab
Select Active Accounts and pencil icon

sduate Doto Verification System
Pwa m— EEE 2 DR T = T — e -

Ponding A«mmu@nmohu Accounts | Duaiail Accousts
Active Accounts
ol | Rows 15 % (Go)
it Demo School Gudance
& ¥ School Angela Demo  Counseky angela_go ahamsoniBdpl statenc us  111-555.5556 (QFEB-10 CounselotPrncipal
Designes

- Select the pecil icon

The following screen appears after the pencil icon is selected.
Select the Grant this user the right to submit the data to NCDPI button to give user authority to
submit on your behalf.

Toduate Dals VEITcoton System
Welcome  Graduales Vericathon Reponts Submie Data  Help

This tab is only available to
the principal
User Name angela_gc
User Role @) School Gudance CounselocPrincipal Designes
Flest Name Angela Demo
Last Name Counselor
Date First Login
Dase L. - —=
Email Address phamsong@dpi state.nc us )—» email address
A4
circled data fields can be
Approved/Danied By Angala Demo
Appres il Dote10.FER-10 modified by the principal
Ensbled phane number of
: - of user
CEE:: 111-555-5565 e
Date Subscribed 02.FEB-10
| Disaie | [ Granl thes user the nght to subemit the data 1o the NCOPY ]
3 Select this button to assign your
Select this button to disable submit rights to this user
the user from accessing GDVS
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IVV-E. Submitting Data - continued

Counselor verifies permission has taken place by logging in to GDVS

Counselor view before submit right granted

lGraduate Data Verification System Logout
i iiiiliiiiili Graduates | Verification Reports |/ Help >

Welcome Angela Demo Counselor l

User view for counselors before submission right

Counselor view after submit right granted. Submit Data tab is available.

Graduate Data Verification System Logout
 Graduates |/ Verification Reports Submit Data | 2Help
Welcome Angela Demo Counselor l
Counselor view after submission right granted by
principal.

Revoking / removing submit rights
Revocation can only be done by the principal

Principal logs in to GDVS

Select Manage Permissions tab

Select Active Accounts tab

Select pencil icon associated with user whose submit rights are to be revoke / removed

Graduate Data Verification System e —— Lagout
Welcome Gradustes (T FUETOGRSITTEN. Varllication Reporta | Submit Outs Halp

Ponding Accounm ¢ Disabled Acconnts Denied Accouvs
Active Accounts

i 999301 gn:ol Angels Demo Lé:mu angels tc shamison@dpe state nc us 2;2-61”-5556‘ 11-FEB-10 Counselor¥
Desgnee
Bamo Schoot Guit
939301 la Demo  Counseloe angels_gc shamson@dp state ncus  111.555.5565  QZ-FEB-10 Counselon®
S T > i
_<____-_ —_.'//"
- i
salact pencil Ican associated with
the user
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Revoking / removing submit rights - continued

The following screen appears.
Select Revoke this user’s ability to submit the data to NCDPI button.
The submit tab will be removed from the user’s view

Graduate Data Verification System

Logout
“Welcome |/ Graduates |JIETENCRSEINEIIITE ~ Verification Reports |/ Submit Data |,

y— =1

User Name angela_gc
User Role &) school Guidance Counselor/Principal Designee
First Name Angela Demo
Last Name Counselor
Date First Login 11-FEB-10
Date Last Login 11-FEB-10
Email Address |aharrison@dpi state nc us
ApprovedY
Approved/Denied By Angela Demo
Approval/Denial Date 10-FEB-10
EnabledY
Phone Num|111-555-5555
Note
Date Subscribed 02-FEB-10

[ Disable | [ Revoke this user's ability to submit the data to the NCDP 1

Principal selects this button to
revoke / remove submission right
granted to a user
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IVV-F. Verification Report tab
GDVS has four standard downloadable reports designed to print all selected graduates categorized by
Diploma or Certificate recipient. Required student counts are also generated.

These reports are available in PDF or Word formats.

Verification Reports tab screen display

Liadamte Date Vesiicanian System

Duwnload Dipls Recupient's List and 5 y: & 207 Segt foe portng O W a'ut)ownoca |

Select thes oplion to pont a PDF repor of al
Downlsed Certiticots Recoplent's List and Sumesary: (5 POF St tor gmng) O Ward | Download students who have received 3 diploma

Y o e SPG_apl PC S )"‘J*r"‘fo---,”

W

Select desired type of report: Diploma or Certificate Summary

Taduate Lima Verlication Syssrm

= o
Doemicad Diploma Recepiunt's Lint and § ¥: © POF [bast A prting) O Woez | Downboad | File Download ‘X

e I e R T hew b gy - -—— [l yons mant Se cpown (8 Save e (e ?

ﬁ Name sthodd_dood
g Tipe Ao dcrobat 7.0 Docusers, 4L 3

Fram  schock o v
File Download popup window appears. Select Opén L

—b () (i) ()

W Mes b0 Tt Irdarrt (o B ueefid some lies am (obwetioly
oo your coognie B gou 36 red fuat the stusce, Sl open e
et e Wt e b7

Example of selecting the Diploma Recipient report in PDF format

Sample display of Diploma Recipient Report listing graduates receiving diplomas

Diploma Recipients Report <

Jor L ! b4

(1/22/10) :

Student Id | Last Name First Name |Sex Ethnicity Course of Classification Intention * ,
Study !

[ BOEARETF  dramimend T M White CP 12th Grade Regular Program  |CC-TC (INNC) t
| gt <00 - - F White CP 12th Grade Regular Program  |PUB-SI (IN NC) =
. » we [ E[  Whee | CTP |12th Grade Regular Program |CC-TC(INNC) 3

¢ ,. <& Sesrres b '“’hy" J% *|h (n;dme _L(_ﬂ:s_(_’..j
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IV-E. Verification Report tab - continued

Sample display of Diploma Recipient Report, summary totals of graduates by ethnicity, gender, course
of study and intentions

Diploma Recipients by Ethnicity, Gender, and Course of Study *
(M= Male, F=Female)

White Hispanic Wl Black Asian Total
M 165 ] 1 ] ] 12
CF a1 1 0 0 0 12
TP 3 3 1 3 ] 3
CRP 3 0 0 0 0 5
T CPCTP plj 0 ] 0 0 27
0Ccs g 0 i 0 0 3
F 14 3 1 1 1 158
[ CP 30 0 0 1 1 52
CPCIP 39 3 0 0 0 32
— CIP 81 3 1 0 0 87
CRP 3 0 0 0 0 3
0cs 3 0 0 0 0 3]
Total 32 12 3 3 1 330 |

Diploma Recipients By Ethnicity. Gender, and Intention ?
(M= Male, F=Female)

White | Hispanic | MultiRa Ra T Biack | Asian | Total

M 165 ] 1 J o 172
CC-1C (IN NC) 36 p] 1 0 0 )
PRIVIITINRG K 1] 0 0 ) 3
MILITARY 17 0 0 0 ) 17
PUB-SI(IN NC) 20 1 0 ] 0 30
EMPLOYMENT 3 1 0 1 0 5

[ TSBSNS - EIC. ONNC) 3 0 0 1 0 B
COTHEES (CNENOWY) 3 0 [ 0 [} 3
CC-IC (OUT OF NC) 1 0 0 0 0 1

F 14 3 1 1 1| 138
[PRIV-SI(OUT OF NC) 1 0 0 0 [) 1
CC-IC (IN NC) 91 5 1 0 0 o7
PRIVIICIN RS 3 0 ] ] 0 bl
PRIV-SI (IN NC) 2 2 ] 0 1 15
[FUBSIAN RO 32 0 0 1 0 33
OTHERS (UNRNOWN) p) 0 ] 0 0 bl

[ EMPLOYMENT 6 0 0 [} 0 [
B-ST(OC ¥ 1 ] ] 0 ) 1
TSBSNS - EIC. (N NC) 0 1 0 0 0 1
Toal 32 12 2 3 1] 330
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IV-E. Verification Report tab - continued

Sample display of Diploma Recipient Report definitions

1 Course of Study

CRP Career Prep
oCcs Occupational Course of Study
CcP College Prep
CTP College Tech Prep
CPCTP | College Prep and College Tech Prep combination
2 Intention
PUB-S! (IN NC) PUBLIC SENIOR INSTITUTION (IN NC)
PUB-SI (OUT OF NC) PUBLIC SENIOR INSTITUTION (OUT OF NC)
PRIV-SI (IN NC) PRIVATE SENIOR INSTITUTION (IN NC)
PRIV-8I (OUT OF NC) PRIVATE SENIOR INSTITUTION (OUT OF NC)
CC-TC (INNC) COMMUNITY & TECHNICAL COLLEGE (IN NC)
CC-TC (OUT OF NC) COMMUNITY & TECHNICAL COLLEGE (OUT OF NC)
PRIV-JC (IN NC) PRIVATE JUNIOR COLLEGE (IN NC)
PRIV-JC (OUT OF NC) PRIVATE JUNIOR COLLEGE (OUT OF NC)
TSBSNS - ETC_(IN NC) TRADE, BUSINESS, NURSING SCHOOL, ETC. (IN NC)
TSBSNS -ETC. (OUT OF NC) | TRADE, BUSINESS, NURSING SCHOOL, ETC. (QUT OF NC)
MILITARY MILITARY
EMPLOYMENT EMPLOYMENT
OTHERS (UNKNOWN) OTHERS (UNKNOWN)
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1V-G. Submitting Data

After student data has been verified and students have a "YES" in the Complete column on the
Graduates tab, select Submit tab.

BE SURE YOU HAVE SAVED ALL FILES AND REPORTS
BEFORE SUBMITTING.

Graduate Dota Verification System

Welcame Gradustes Manage Panmisshims Varification Ruports Hatp

Sup Submk Data |
Subimit Data

User Name angela_pon
Today's Date 22JAN-10

Your ¥ = |
’ 1 complete this information
Principal’s Name =P " before selecting the Submit
ur Name Data button

Last Submitted On; 15-JUN-09

Principal’s Namo: John T Peater
Lost Submitted By: John T Peaker
Phone Number OFf Porson Last Submitted: Jrci =yt

— previous submission information

Step 1 Enter the submitter's work phone number, Principal's name and the submitter's name.

Step 2 Click "Submit Data" located above the User Name.
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V. Revision Notes

Page Section Subject Purpose Revision
21 | 2.2 Graduates | NCWISE Classifies students Have a Diploma Issued date on
tab (continued), | Diploma graduating as Regular or after the last day of school
item #10 Issue Date Program graduates in according to the school
GDVS (not summer calendar. (5/13/10)
GDVS school or early graduates).
classification
of high
school
graduates
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