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Please use this handout to learn how to 

access ERaCA for the first time.  Please 

follow step-by-step directions to subscribe

to the system.  Once you have subscribed 

you will be able to enter your expenditures

and submit them to DPI.  If you have 

questions about subscribing, contact 

Barbara Chalk at (919) 807-3716.
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Now, Please see the “Working In ERaCA” Handout to learn how to login to the 

system!


