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 Please use this handout to learn how to use the 
 ERaCA system.  This includes learning how to 
 enter expenditures and submit to DPI to receive 
 your cash reimbursement.  It also shows how to 
 view your reports as well as see all requests that 
 have been submitted to DPI.  If you have  
 questions on how to enter data, please contact  
 Andria Garner at (919) 807-3716. 

Working in the ERaCA System – Step 3 
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Working in the ERaCA System – Step 3 
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Logging in to ERaCA 



4 

ERaCA Welcome Screen 
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Entering Expenditures in ERaCA 
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Submitting Expenditures in ERaCA 
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Confirming Expenditures are Correct in ERaCA 
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Correcting Expenditures in ERaCA 
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Confirming Data Successfully Submitted 
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Inquiring to See What I Have Submitted 
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Accessing Reports 
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Sample 305 Report 
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Sample 314 Cash Balance Report 
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Sample Allotment Revision Report 
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Sample Planning Allotment Report 

Most Education Centers 
will NOT have a 
“Planning Allotment 
Report” 
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