Title II, Part A Application Review Checklist

2012-13
LEA or Charter: ________________________
Reviewer:  __________________________   Date: ___________  
A. Cover Page

	
	Completed cover page

	
	Original signature/date of the superintendent that signifies the LEA’s compliance with the assurances


B. Local Application Development

	
	System in place with consultation of parents (required) and other groups

	
	Consultation methods indicated

	
	Non-public schools in LEA’s attendance area

	
	Non-public schools notified and invited to participate in Title II, Part A funding

	
	Copy of letter to non-public schools attached


C. Needs Assessment

	
	1. Described the process for conducting the needs assessment -- Explained how the LEA teachers, paraprofessionals, principals, other relevant school personnel, and parents collaborated in preparing the local plan  and in the activities 

	
	2. Described how funds will be targeted to:

A. Schools that have the lowest proportion of Highly Qualified Teachers

B. Getting Non-Highly Qualified Teachers Highly Qualified as soon as possible

C. Schools that have the largest class size

D. Schools that are identified for School Improvement under Title I

E. Recruitment/Retention of Highly Qualified Teachers to schools with the largest populations of economically disadvantaged students

F. Equitable distribution of Highly Qualified Teachers

	
	3. Completed the Needs Assessment Chart and specified the identified needs in the LEA with regards to:

· Recruitment and retention of highly qualified teachers

· Professional development for teachers, principals, and paraprofessionals

· Assistance to teachers in becoming highly qualified

· Enhancement of subject matter and teaching skills for teachers

· Enhancement of instructional leadership skills for principals

· An annual increase in the percentage of HQ teachers 

· An annual increase in the % of teachers receiving HQ professional development for meeting needs of students not making AYP

· Equitable Distribution of HQ teachers

	
	Needs Assessment Chart  - Stated reason for selection of objective

	
	Needs Assessment Chart   - Strategies/activities/programs/projects that will be implemented to address the identified needs

	
	Needs Assessment Chart  - Stated reason for selection of strategies

	
	Needs Assessment Chart   - Specified instruments and methods used to collect data to determine effectiveness of meeting objectives

	
	Needs Assessment Chart   - Specified the evaluation process to be used to determine the effectiveness of the strategies


D. Description of plans for HQT and equity of teacher assignments

	
	1.  Title I Notification to parents

	
	2.  Notification to parents to request qualifications of teachers

	
	3.  Poor/minority not taught by inexperienced, unqualified, or out-of-field teachers at higher rates

	
	4.  Inequities in assignment of inexperienced, unqualified, or out-of-field teachers

	
	5.  Specific strategies to address inequities in #4 with timeline and assessment

	
	6.  Plan for any inequities that may arise

	
	7.  If yes, describe Evaluation of Equity Plan and plans based on impact of evaluation

	
	8.  Schools in improvement or corrective action status have higher percentages of non HQ teachers

	
	9.  HQ data suggest special cases? 


E. Requirements for 2012-2013  Title II, Part A funding

                  Highly Qualified Teacher Data –(Total # of HQ Teachers and HQ Percent)
	
	2009-10  

	
	2010-11

	
	2011-12

	
	AYP/HQT Chart

	
	List of schools that did not meet AYP

	
	Targeted Goals met out of the overall total number of Targeted Goals for all schools

	
	Subgroups of students not meeting AYP 

	
	HQ% for schools not meeting AYP

	
	Strategies to get teachers HQ as soon as possible


F. HQT Improvement Plan  (if applicable;  ESEA Flexibility Waiver pending)
	
	1. HQT Planning Team

	
	All mandated stakeholders were included

	
	2. Described the needs assessment process

	
	3. Actions to Ensure All Teachers are Highly Qualified

	
	Name and Title of Person Responsible for all actions listed below:

	
	Appointed a system-level administrator as the single point of contact

	
	To have teachers Highly Qualified, consider (1) changing teacher assignments, (2) transferring within schools, and (3) transferring between schools.

	
	Conduct a meeting with each teacher who is not yet Highly Qualified and develop an Individual HQ Teacher Plan (Note: If more than one person, list name and title of each person.)

	
	Schedule and conduct periodic checks for completion of 
agreed-upon actions to get teachers Highly Qualified.

	
	4.  Actions Related to hiring Highly Qualified Teachers

	
	Name and title of Person Responsible for all actions listed below:

	
	The system-level administrator identified as the single point of contact will 
notify NCDPI staff of the need to hire a non-Highly Qualified teacher.

	
	The LEA/Charter will retain documentation related to announcing the position, efforts to recruit Highly Qualified candidates for the position, applications and resumes received, and notes from interviewing and selecting the teacher for employment.

	
	The LEA/Charter will keep on file a mutually agreed upon Individual HQ Teacher Plan, using the most expedient option.

	
	The LEA/Charter will ensure that the teacher receives support and assistance related to content knowledge and teaching skills needed for the teaching assignment, including teacher mentoring and high-quality professional development.

	
	5.  LEA/Charter Actions to Retain Highly Qualified Teachers

	
	Name and title of Person Responsible for all actions listed below:

	
	Listed and described LEA/Charter’s actions to RETAIN Highly Qualified teachers, especially in hard-to-staff schools and/or hard-to-staff subject areas (minimum two actions) .

	
	Completed resources, fund source, and amount.


G. Non-Public School Participation

	
	Non-public schools in the LEA attendance area - If none, skip this section.

	
	System for notifying non-public schools

	
	Non-Public schools chart

· List of schools

· K-12 Membership

· Tentative Allocation

	
	Non- Public School Participation Information for EACH non-public school that receives funding

	
	Non-Public School representative signature 

	
	Non-Public School Needs Assessment



	
	Non-Public School Needs Assessment Chart

· Objective

                Annual increase in percentage of teachers receiving HQ professional development

· Reason for Objective
· Strategies

· Reason for Selection of Strategies

· Instruments and Methods to determine effectiveness

· Evaluation


H. Debarment Certification

	
	Debarment is signed and dated by superintendent or authorized representative.


I. Budget for Improving Teacher Quality - Title II, Part A (PRC 103)

For LEAs and Charters:

	
	A budget is submitted via hardcopy and the budget aligns with application information (also submitted via BUD system).


FOR SOPs:

	
	  A budget is included with original signature/date on FPD 208.- May be removing- Check for BUD submission


Annual Performance Report

	
	The LEA uses the SEA system for APR reporting.

	
	Provided the percentages of highly qualified teachers for each year as indicated on the APR Report

	
	Chart - Identified the objectives proposed in the 2011-12 Title II, Part A plan

	
	Chart - Identified the activities carried out to meet the objectives

	
	Chart - Identified the outcome(s)/evidence of impact of the activities (Additional sheets or rows may be included.)

	
	Private Schools -Identified the private schools/s within the LEA that participated in the use of Title II, Part A funds 
during 2011-12 school year

	
	Private Schools - Described the LEA process to determine if the private schools attained goals as outlined in the documentation provided to the LEA to obtain funding

 

	
	Private Schools -Identified the outcomes that were achieved 


Attachments
	
	Letters to Private Schools

	
	2009-10 How the Teacher Will Become HQ Report

	
	2010-11 How the Teacher Will Become HQ Report

	
	2011-12 How the Teacher Will Become HQ Report


